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HOJIUTUKA
00padoTKHN NEePCOHAIBHBIX JaHHbIX [IpedncTeHCKOM cpeaHeii HIKOJIbI

1. O01ue MoJI0KeHHu st

1.1. Hacrosmas moiauTthka OOpaOOTKM MEPCOHATBHBIX JaHHBIX [IpeyrcTeHCKOW CpemHel HIKOJIbI
(nanee — Ilonutuka) onpeznenser uean oOpaOOTKU MEPCOHAIBHBIX JAHHBIX, KATETOPUU U ME€PEUCHb
00pabaTbIBaéMbIX NEPCOHAIBHBIX JAAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAJIBHBIC JAaHHBIE KOTOPBIX
00pabaTbIBatOTCs, CIOCOOBI, CPOKH UX 00paOOTKU M XpaHEHHsI, HOPSA0K YHUUTOKEHUS EPCOHAIBHBIX
JAHHBIX IIPU JOCTHXKEHUU LieJel uX o0pabOTKU MM MPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBaHWUH B
[Ipeuncrenckoii cpeanei mkosne (nanee — llkona).

1.2. JlokanbHble HOPMATUBHBIE AaKTbl W MWHBIE JIOKYMEHTBI, pErJIaMEeHTHpYIoLe 00paboTKy
nepcoHanbHbIX JaHHBIX B LlIkoie, pa3pabarbiBatoTces ¢ yueToM nojoxxkeHui [lonutuku.

1.3. JleiictBue IloauTuKK pacnpocTpaHseTcs Ha TMEepCOHANIbHbIE JaHHble, KoTophie Illkomna
00pabaTbIBaeT C UCIOIB30BAaHUEM M O€3 MCIIOIb30BAHMSI CPEJICTB aBTOMATU3AIIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLIUE TOHATHUS:

e TIEpPCOHANBHBIC JaHHBIE — JI00as WHOpPMANHUs, OTHOCAMIAACA NPSIMO HMIM KOCBEHHO K
OTIpEeNIe]ICHHOMY WJIM OIpeaensieMoMy (u3nYecKkoMy JHLy (CyOBEKTy MNepCOHaIbHbBIX
JTAaHHBIX );

e TEpPCOHANBHBIE JAaHHBIE, pa3pelICHHbIE CYOBEKTOM TEPCOHANBHBIX JAaHHBIX IS
pacmpocTpaHeHusl, — IIepCOHAbHBIE JaHHBIC, JIOCTYIl HEOTPAaHWYEHHOTO Kpyra IJHI K
KOTOPBIM TIPEIOCTABICH CYyOBEKTOM MEPCOHANBHBIX MAaHHBIX IYTEM a4l COrJachsi Ha
00paboTKy MEepCOHANBHBIX JaHHBIX, Pa3pPEIIEHHBIX CyOhEKTOM MEPCOHATbHBIX JAHHBIX IS
pacrpocTpaHeHus B OpsJiKe, peaycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Neo
152-@3 (nanee — 3akoH);

e oOmepaTop TMEpPCOHANBHBIX MJaHHBIX (omepatop) — Illkoma — ropuamyeckoe —JIHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMIIaMH OpraHusyiomiee H  (MJm)
OCYIIECTBIIsIIONIEe 00pabOTKY MEPCOHATBHBIX JAHHBIX, OMpENENsionlee MelIu o0paboTKH
NEPCOHANBHBIX [JaHHBIX, COCTaB IEPCOHANBHBIX JaHHBIX, MOJUIeXKAIMX 00paldoTke,
JeicTBUS (Onepalnn), COBEpIIaeMble C IEPCOHATIbHBIMU JJAHHBIMU;

e 00paboTKa MEPCOHAIBHBIX JAHHBIX — JEUCTBHE (ONepalus) WIK COBOKYIHOCTb JIeHCTBHIA
(omeparwmii) ¢ MIepcOHAILHBIMU JTAHHBIMH C UCTIOJIh30BaHUEM U 0€3 MCIOIB30BAHUS CPENICTB
aBTOMAaTH3alluM, BKJIIOYass cOOp, 3aluch, CHUCTEMATU3AILMIO, HAKOIUICHHE, XpaHEHHE,
yrouHeHHe (OOHOBIICHHWE, W3MEHEHHE), W3BJCUEHHE, WCIONb30BaHUE, TMepeaady
(pactipocTpaHeHHe, NMperloCcTaBiIeHue, JOCTyM), 00e3TMYMBaHue, OJIOKUpOBaHME, yAaJeHuUE,

YHUUTOXEHUE;

e aBTOMATU3MpOBaHHas 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — O00pabOTKa MEepPCOHATBHBIX
JTAHHBIX C TOMOIIBIO CPEJICTB BBIYUCIUTEIBHOW TEXHUKH;

e DPACHpPOCTPAHCHUE IEPCOHANBHBIX JAHHBIX — JCHCTBUSA, HAIIPABICHHBIE HA PAaCKPBITHE
MIEPCOHAIIBHBIX TAHHBIX HEOIIPEACIICHHOMY KPYTY JIUIL;

e IIPENOCTaBICHUE IIEPCOHAIBHBIX JAHHBIX — JEWUCTBUS, HANPABJICHHBIE HA PACKPBITHUE

MEPCOHAJIbHBIX JAHHBIX OMPEICICHHOMY JIMILY WU ONPEACICHHOMY KpPYTy JIHII;



e OJIOKMPOBAaHHME TMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE TMIpEeKpalieHue oO0paboTKH
MEPCOHANBHBIX JAHHBIX (32 MCKIIOUYEHHEM CIydaeB, €clu 00paboTka HeoOxomuma Jist
YTOYHCHHMSI IEPCOHATBHBIX JIAHHBIX );

e YHUYTOXKCHHC MEPCOHAIBHBIX IAaHHBIX — JICHCTBHUS, B PE3YJIbTaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTBH COJCPKAHHE IMEPCOHAIBHBIX JAaHHBIX B HH(POPMAI[MOHHOM
CUCTEME IMePCOHAIBHBIX JAaHHBIX W (MJIU) B pPeE3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCS
MaTepraIbHbIC HOCUTEIH MTEPCOHATBHBIX JTAHHBIX;

e 00e3TMYMBaHUE TIEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B PE3yJIbTAaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  HWCIOJIb30BAaHUS  JIOMOJHHUTEIbHOW  HMH(DOpPMAIMK  ONPEACTUTh
MIPUHAJICKHOCTD ITEPCOHATIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTAHHBIX;

e HWH(POPMAIIMOHHAS CHCTEMA NMEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTh COJIEpKaIIMXCs B 0a3ax
JAHHBIX TIEPCOHAIBHBIX JIAHHBIX M OOCCIICUMBAIOIIUX HX OO0PabOTKY HH(POPMAIIMOHHBIX
TEXHOJIOTUI U TEXHHUYECKUX CPE/ICTB;

e TpaHCIpaHUYHAS Iepejava MePCOHAIBHBIX JaHHBIX — Iepejada MepCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO WHOCTPAHHOTO TOCYAAapCTBA OPraHy BJIACTH WHOCTPAHHOTO TOCYAApCTBa,
WHOCTPAaHHOMY (PH3UYCCKOMY JIMIY HJIM HHOCTPAHHOMY IOPUIMYCCKOMY JIUILY.

1.5. IlIxona kak onepaTop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmronate KOH(PHUIESHIUANBHOCTh MEPCOHAIBHBIX JAaHHBIX, & UMEHHO HE PaclpOCTPaHSITh
MEPCOHAJIbHBIC JJAHHBIE M HE Tepe/IaBaTh UX TPETHUM JiMIaM 0€3 corjlacusi CyObheKTa MepCoOHATbHBIX
JAHHBIX UK €T0 3aKOHHOTO MPEICTAaBUTENIS, €CIIM MHOE HE IPETyCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.2. ObGecnieunTh CyOBEKTaM IMEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IMPEICTABUTEISIM BO3MOKHOCTh
O3HAKOMJICHUSI C TOKYMEHTAMHU U MaTepUaIaMH, COJICPKAIMMU MX TIEPCOHAIbHBIC TAHHBIC, €CIIM UHOE
HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTABUTEISAM OPUANYECKUE
IIOCJIEICTBHS OTKa3a MPEAOCTaBUTh IIEPCOHAIBHBIC JaHHBIE.

1.5.4. briokupoBaTh WM yAaISATh HEIPaBOMEPHO 0OpadaThIBaeMble, HETOUHBIE TEPCOHATIBHBIE TaHHBIE
1160 o0ecneunTh UX OJIOKMPOBAHUE UIIH YAAJIEHUE.

1.5.5. IIpexkpatute 00pabOTKy M YHUYTOXKHUTH HIM OOE3NIUYUTH TMEPCOHANBHBIC JaHHBIC OO
o0ecreunTh MpeKpaiieHne o0padOTKH U YHUUYTOXKEHHE WU 00€3JTMYMBAHUE MEPCOHATBHBIX JTAHHBIX
TIPH TOCTHXKEHUH LIETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 0OpabOTKY MEPCOHANBHBIX JAHHBIX WJIM OOECIEeUUThH IMpeKpalieHne 0O0paboTKH
MEPCOHANBHBIX JAHHBIX B CIy4Yae OT3bIBA CYyOBEKTOM MEPCOHAIBHBIX JTaHHBIX COTJIacHsl Ha 00paboTKy
€ro IMEpPCOHANBHBIX [AaHHBIX, €CIIM HMHOE HE IPELYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOroO,
BBITOI0IIPHOOpETATENIEM WM MTOPYUUTENIEM 110 KOTOPOMY SBIISIETCS CyOBEKT MEPCOHANBHBIX JAHHBIX,
WIN UHBIM cornameHneM Mexay 111konoil u cyobekToM nepcoHaabHbIX JaHHBIX.

1.5.7. HpI/IHI/IMaTB MCDHI, HCO6XOI[I/IMBIC n  O0CTAaTOYHBIC  JJIA oOecrieucHUs]  BBINOJHEHUS
O6$ISaHHOCTeI71, npeaAyCMOTPECHHBIX 3aKOHOM H IMPUHATBIMU B COOTBCTCTBHM C HUM HOPMATHBHBIMU
IIPpaBOBLIMU dAKTAMH.

1.6. [lIxona Bnpage:

1.6.1. CamocCTOSITENIBHO OMNpENENsATh COCTaB U NEpeYeHb Mep, HEOOXOIMMBIX M JTOCTATOYHBIX MAJIst
o0ecriedeHus BBIIOJIHEHHs 00A3aHHOCTEH, TPEeTlyCMOTPEHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBUHU
C HUM HOPMATHUBHBIMH NPAaBOBBIMHU aKTaMH, €CJIM MHOC HE NPCAYCMOTPEHO 3aKOHOJATCIBCTBOM O
MIEPCOHAJIBHBIX JaHHBIX.



1.6.2. Vcrnonp30BaTh MepCcOHATIBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 WX COIJIacHs B
CIy4asx, IPEeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. [IpenocTaBnsTh nepcoHalbHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JAAHHBIX TPETHUM JIHIIAM B
CIIy4asX, MPEeyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. Tlopyunts 00pabOTKy MEpPCOHAIBHBIX IaHHBIX JPYroMy JHIly C corjacus cyObekTa
NEePCOHAIBHBIX JIAaHHBIX, €CIM HHOE HE MPEeIyCMOTPEHO (eaepanbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOr0 € 3TUM JIMIIOM A0roBopa. JIuno, ocymecTsistoniee 00padoTKy NePCOHAIBHBIX TaHHBIX
no nopydenuto Illkonsl, 00s3aHO cOOMIOAATH NPUHLMIBI M IpaBUiIa OOPaOOTKH MEPCOHAIBHBIX
TaHHBIX, MPEAYCMOTpEHHBbIE 3aKOHOM, COONIONaTh KOH(HICHIHMATBHOCT MEPCOHATBHBIX JAaHHBIX,
IIPUHUMATh HEOOXOAMMBbIE MEpbl, HAIPABICHHbIE HA OO0ECIEYEHUE BBIIOJIHEHUS OOSI3aHHOCTEH,
IIPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKH, COBEPILIEHHOJETHUE y4allMecs, POJUTEIN HECOBEPILIEHHOJIETHUX Y4alllUuXCsl, UHbIE
CyOBEKTHI IEPCOHATIBHBIX JJAHHBIX (J1asiee - CYObEKThI IEPCOHATBHBIX JAHHBIX ) 00s3aHbI:

1.7.1. B ciyyasx, npeayCMOTPEHHBIX 3aKOHOJATEIILCTBOM, MpeaocTaBiiATh llIkone moctoBepHbIE
MEPCOHANIbHBIE TaHHBIE.

1.7.2. Ilpu M3MEHEHWH TEPCOHAIBHBIX JaHHBIX, OOHAPYKEHUH OINMOOK WJIM HETOYHOCTEH B HUX
He3aMeINTEILHO coo0maTs 00 atoM IlIkoste.

1.8. CyOBeKThI IepCOHANbHBIX JAHHBIX BIPABE:

1.8.1. Tlonyyarp uH(pOpMaLNIO, Kacarollylocs 0O0paOOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KpOMe
CJIy4aeB, KOT/Ia TaKOH JIOCTYI OrpaHu4eH (enepaibHBIMU 3aKOHAMH.

1.8.2. TpeboBatp ot IlIKOaBl YTOYHHTH MEpCOHATBHBIC JaHHBIC, OJOKUPOBATh UX WIIM YHUUYTOXKHTH,
€CIM IEPCOHAIBHBIE JAHHBIC SBIAIOTCSA HENOJIHBIMHM, YCTAPEBIIMMH, HETOYHBIMH, HE3aKOHHO
MIOJIYYEHHBIMH WJIN HE ABJISIOTCS HEOOXOIUMBIMHU IS 3asIBIIEHHOM 11€71 00pabOoTKH.

1.8.3. JlomosHUTH MNepcoHANbHBbIE JaHHBIE OLIEHOYHOI'O XapakTepa 3asBICHHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. OGxanoBaTh neicTBus win Oe3nelictBue LlIkonbl B yroJIHOMOUYEHHOM OpraHe Mo 3alluTe MpaB
CYOBEKTOB NEPCOHANBHBIX JJAHHBIX WM B CY1€0HOM MOPSIJIKE.

2. IIpaBoBbie 0OcHOBaHHUsI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSIMH OOpaOOTKM NEpPCOHAIbHBIX NaHHBIX B lllkoie sBistOTCS ycTaB U
HOPMAaTUBHBIE MPABOBBIE AKTHI, JJIs UCIOJIHEHMSI KOTOPBIX U B COOTBETCTBMM ¢ KoTopbiMH [IIkoma
OCYILIECTBISIET 00pabOTKY NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOAEKC, WHBIE HOPMATHUBHBIE MPABOBBIC AKTHI, COAEPIKAIIUE HOPMBI TPYIOBOTO
npaBa;

e bBromkeTHEIN KOJIEKC;

e Hanoroselil KogeKc;

e ['paxkpaHCKUI KOJIEKC;

o CeMeHHBIN KOJIEKC;

o ®enepanpHplii 3akoH oT 29.12.2012 Ne 273-®3 «O6 oOpa3oBanun B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMAaTUBHBIE IIPABOBBIE AKTHI;

e COLHAIIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit dexneparuu;



e 3aKOHOJATENILCTBO B cdepe OC30MacCHOCTH, B TOM YHCJIE aHTUTEPPOPUCTHUECKOU
3alllUIIICHHOCTH.

2.2. IlpaBOBbIMM OCHOBaHUSIMU 00pabOTKM MepcoHANbHBIX JdaHHbIX B Illkone Takke sBISIOTCS
JOTOBOPHI C (PM3UYECKUMH JIUIAMH, 3asIBJICHUS (COTJIACHSs, JOBEPEHHOCTH) YYAIIMXCS U POAUTENEH
(3aKOHHBIX  TpeACTaBUTENEH) HECOBEPIICHHOJIETHUX  YydYalUXcs, corjlacus Ha  00paboTKy
[IEPCOHAJIbHBIX JTaHHBIX.

3. llesqim 00padoOTKHU MEPCOHATBHBIX IAHHBIX, UX KATETOPUHU U NepevyeHb, KATeropum cy0beKToB,
MepPCOHAJIbHBbIE ITaHHbIE KOTOPBIX 00padaThIBaIOTCS, CIIOCO0bI, CPOKU UX 00pPadOTKH U
XpaHEeHUsl, MOPAIOK YHHUTOKEHHS NMEePCOHATbHBIX TaHHBIX

1. Hean 00padoTku: opranu3anusi o00pa3oBaTeJbHON [eATEJbHOCTH MO 00pa3oBaTeJbHbBIM
NporpaMMaM HAa4yaJbHOro 001Iero, OCHOBHOIO O00IIero W cpeaHero o0iero odpa3oBaHMs,
AOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropuun [TepconasibHBIC JaHHBIC CnenuanbHbIe
JTAHHBIX JTAHHEIC
[Tepeuenn e (haMuIus, UM, OTYECTBO; CBeneHus 0
JIAHHBIX e TIIOJ; COCTOSIHUH

e TPaXIAHCTBO; 3I0POBBS

e JIaTa M MECTO POXKICHHUS;

e wu3oOpaxenue (pororpadus, BHIEO);

e TIACIIOPTHEIC IAHHBIC,

e aJpec PErUCTPaIUH 10 MECTY YKUTEIIbCTBA,;

e anpec (paKTUIECKOTO IPOKUBAHHUS;

e KOHTAaKTHBIC JAaHHBIC,

e WHJIWBHyaJTbHBIA HOMEP HAJIOTOILUIATEIIIINKA,

e CTpPaxoBOHM HOMEpP MHIUBUAYATHHOTO JHUIIEBOTO CUETA
(CHUJIC);,

e cCBeleHHUs 00 yCcreBaeMOCTH O0YYarOIIerocst U JpyTrue
CBEJIEHUs], 00pa3yroIecs B MpoIecce peann3anuu
00pa3oBaTeNnbHOM MPOTrPaMMBI;

e WHBIC TICPCOHAILHBIC TAHHBIC, TIPEIOCTABIISIEMbIC
bu3NYECKUMU JTUIIaMHU, HEOOXOAUMBIE JITIST
3aKJTFOYCHUS U UCTIOJTHEHHSI IOTOBOPOB, HCITOJTHCHUS
HOPM 3aKOHO/IaTeIhCTBA B chepe 0Opa3oBaHUs

Kareropun OOyuaromuecs, UX poUTENN (3aKOHHBIE ITPEICTABUTENHN )

CyOBEeKTOB

CrniocoOsl ABTOMaTH3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATHU3AIlMH, B TOM YHCIIE:
o0paboTku

e TIOJy4YEHHE MMEPCOHATBbHBIX ITaHHBIX B YCTHOW U MUCBMEHHOU (hopme
HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHANBHBIX JIaHHBIX;

e BHECEHHs MEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI [1IKObI.

Cpoku B Tedenue cpoka peanuzamnuu 00pa3oBaTEIbHOMN MPOTpaMMBbl
00paboTKu
Cpokn B Teuenume cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYpOH JeJI B 3aBHCHMOCTH OT THIIA

XpaHCHUA AOKYMCHTA, B KOTOPOM COJACPKATCA NEPCOHAIILHBIC TaHHBIC




ITopsnox
YHUUYTOKECHHUSA

B cootrBercTBUHM C HOpHHKOM YHUYTOXKCHUA U 00e3IMYBaHuUs NINCPpCOHAIIBHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THITA HOCHUTEIIS NIEPCOHAIBHBIX JAaHHBIX

2. Heab o0padoTku: BbINOJHeHMS (YHKIUIA M NOJHOMOYMIT padoTroaareisi B TPYAOBbIX
OTHOIIIEHHUSX, B TOM 4K cJie 00513aHHOCTEH 110 OXpaHe Tpyaa

Kareropun
JAHHBIX

[TepcoHanbHBIE TaHHBIE CrneunanbHbie
IIEPCOHAIIbHBIE
JTAHHbIE

[Tepeuenn
JTAHHBIX

e (pamMmIHs, UMS, OTYECTBO; Csenenus o
e IIOJ; COCTOSIHUH
e TPaXIAHCTRBO; 3JI0POBBS

e JIaTa M MECTO POXKICHHUS;

e wu3oOpaxenue (pororpadus);

e TIACTIOPTHEIC IAHHBIC;

e QJIpeC PETUCTPALIMH 10 MECTY JKUTEIbCTBA;

e ajpec (paKTUIECKOTO IPOKUBAHHUS;

e KOHTAKTHBIE JaAHHBIE;

e WHJIWBHYaJTbHBIA HOMEP HAJIOTOIUIATEIIBIINKA,

e CTPaxOBOI HOMEP MHIUBHIYaIbHOTO JIMIIEBOTO CUETa
(CHUIIC);

e CBeJeHUs 00 00pa30oBaHUU, KBATH(PUKAIINH,
po(heCCHOHATTLHOM MOATOTOBKE U TTOBBIIIICHUH
KBaTH(UKALIH;

e CEMEWHOE MMOJIOXKECHHE, HATMYUE JICTEH, POJICTBEHHEIC
CBSI3H;

e CBEJICHUS O TPYJOBOMU JCATCILHOCTH, B TOM YHUCIIC
HAJIMYUE MOOIIPEHHUM, HArpaXkIeHUH U (HJIH )
JTUCITUTUIMHAPHBIX B3bICKAHMIA,

e JIaHHBIE O perucTpaiuu Opakxa;

e CBEJICHUS O BOMHCKOM yYETE;

e CBeAcHUS 00 MHBAJIUIHOCTH;

e CBeJieHUA 00 yJep:KaHUH AIUMEHTOB;

e CBEJCHUSA O JIOXOJE C PEBIIYIIEro MecTa paboThI;

e WHBIC TICPCOHAIBHBIC JAHHBIC, TIPEOCTABIISIEMbIC
paboOTHUKAaMHU B COOTBETCTBHH C TPEOOBAaHUSIMU
TPYJOBOTO 3aKOHO/IaTEIHCTBA

Kareropun
CyOBEKTOB

PaboTHukM, kKaHIUAATH HA paboTy (COMCKATENH)

CnocoObl
00paboTKn

ABTOMaTI/IBI/IPOBaHHaH 06pa60T1<a u 0e3 CpCACTB aBTOMATU3alluu, B TOM YHUCJIC:

e TIOJIyY€HHE MEPCOHAJBHBIX MJAHHBIX B YCTHOM W NHCbMEHHOH Qopme
HEINOCPEJICTBEHHO OT CYOBHEKTOB IEPCOHATBHBIX JTaHHBIX;

e BHECEHMsSI IEPCOHAIBHBIX  JAHHBIX B  JKypHaJlbl, peEecTppl U
MH(pOpPMaILMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkobI

Cpoku
o0paboTku

B Teuenune cpoka NEWCTBUS TPYAOBOrO AOroBopa. [ns kaHAMAATOB — B TEUECHHE
CpOKa, HEOOXOAUMOTO ISl PACCMOTPEHUS KaHAMIATYPhl M 3aKIIIOUEHUsI TPYAOBOTO
JIOTOBOPA

Cpoxu

B Teuenmne CpoOKa, YCTAaHOBJICHHOI'O HOMGHKJ’I&TypOfI J€J1 B 3aBUCUMOCTH OT THUIIA




XpaHEeHUs JIOKYMEHTA, B KOTOPOM COJIEpKaTCs MepCOHAIbHBIE JaHHBIE, B TOM YHCIIE B COCTABE
JIMYHBIX nei — 50 ner

[Topsimox B coorBerctBun ¢ IlopsikoM yHHYTOXKEHUS M OOC3JIMYMBAHUS TIEPCOHATBHBIX

yHUUTOKEHUs | JaHHbIX [1IKobl B 3aBUCMMOCTH OT TUIIa HOCUTEIIS TIEPCOHANBHBIX JaHHBIX

3. Heap o00padoTKku: peaju3anus TIPAXIAHCKO-NPABOBHIX  J0r0OBOPOB, CTOPOHOI,

BbITO10NIPHOOpeTaTEIeM UM ToJIydaTesaeM KOTopbIx aBJsercs Llkoaa

Kareropun IIepconasibHbBIE JaHHBIE
JAHHBIX
Ilepeuenn e (amMumnus, UMs, OTYECTBO;
TAHHBIX e T[aCHOPTHBIC JJAHHBIC;
e aJpec perucTpauuu U (i) GakTU4ecKOro MNpoKUBAHUS;
e KOHTAaKTHBIC JaHHBIC,
e WHJMBMJyaJbHbII HOMEp HAJOrOILUIATENIbIIHNKA;
e HOMEp pacueTHOro CUeTa;
e HOMep OAaHKOBCKOW KapThl;
e HHBIC IEPCOHAIBHBIC JaHHbIE, TPEIOCTaBIIsIEMbIe (PU3NIECKUMU JINIIAMH,
HE00XO0IMMBIE /17151 3aKIIOUSHHS] U UCTIOJIHEHHSI IOTOBOPOB
Kareropuu KonTtpareHTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 Cpe/ICTB aBTOMATHU3AllUH, B TOM YHCIIE:
00paboTKu
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHOW (hopme
HEMOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECEHHsI IEPCOHAIBHBIX JAHHBIX B )KypHAIIBI, PEECTPBI U
UH(POPMAaLMOHHBIE CUCTEMBI U TOKyMEHThI 11IkobI
Cpoku B Teuenue cpoka, HEOOXOMMOTIO JIJIsl UCTIOTHEHHUS 3aKJIF0YEHHOTO JOTOBOpa
00paboTKu
Cpokn B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKIATYpOW i B 3aBUCHMOCTH OT THIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJIEpKaTCsl MEPCOHANIbHBIE TaHHBIE
[Topsinok B coorBerctBun ¢ IlopsakoM yHMUYTOXKEHHS M OO0€3TMUMBAHUS MEPCOHAIBHBIX
YHUYTOKEHUsI | MaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUTIa HOCHTEJS NIEPCOHATBHBIX JAHHBIX

4. Ilesab 00padoTku: oOecnevyeHne 0€30MACHOCTH

Kareropun IlepconanbHble 1aHHBIE
JTAHHBIX
[lepeuens e (ammiud, UMs, OTYECTBO;
JaHHBIX e T[IaCHOPTHBIE JJAHHBIE;
e ajpec peructpanuu u (Win) GaKTHIECKOTro MPOKUBAHUS;
e KOHTAaKTHbIC JaHHbIE
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
CrniocoOsl ABTomMaTu3upoBaHHas 00padoTKa 1 0e3 Cpe/ICTB aBTOMATU3AlMH, B TOM YHCIIE:

o0paboTku




e TIOJIyuY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MHCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;

e BHECCHMs IIEPCOHAIBHBIX JAaHHBIX B )KYPHAIIbI, PEECTPLI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111ko1bI

Cpoku B Tedenue neprosa HaxoxAeHUs MoceTUuTeNsl Ha Tepputopuu LIkoms

o0paboTku

Cpoku B Teuenune cpoka, yCTaHOBJIIEGHHOIO HOMEHKJIATYpOM /el B 3aBUCMMOCTH OT THIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEP>KaTCsl IePCOHAIbHbIC TaHHBIE, B TOM YHCIIE MUHUMYM

30 nHEl B OTHOIIEGHUH 3aMKCei KaMep BUACOHAOIIOACHNUS

ITopsnox B coorBerctBun ¢ IlopsakoM yHMUTOXEHHS U OOE3JIMYMBAHUS IEPCOHAIBHBIX
YHUUYTOXEHUA | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS IIEPCOHANIBHBIX JAHHBIX

4. YcioBusi 00pad0TKH MePCOHAIBHBIX JAHHBIX

4.1. lllxoma ocymecTBisier cOOp, 3aluCh, CHCTEMATH3AIUIO, HAKOIUICHHWE, XpaHEHHE, yYTOYHCHUE
(oOHOBNIEHUE, UW3MEHEHHWE), U3BJIEYEHHE, WHCIIOJIIb30BaHME, Iepeaady  (pacmpocTpaHeHue,
MIPEIOCTABIICHUE, IOCTYII), 00e3TMYMBaHNE, OJIOKUPOBAHUE, YIAICHHE U YHUYTOXKECHNE TIEPCOHATBHBIX
JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM O TNEPCOHAIBHBIX JaHHBIX W JIOKAJbHBIMU
HOpMaTUBHBIMU akTamu LLIkosbl.

4.2. Bce nepconanpHbie nannble [Ikona nomyyaeT oT cyObeKkTa NEPCOHANBHBIX JaHHBIX, a B CIyYasX,
Korjga CyOBEKT MEpPCOHAJIbHBIX JIAHHBIX HECOBEPIICHHOJETHHH, — OT €ro pOoAuTeNIeH (3aKOHHBIX
MIpeJICTaBUTENEH).

4.3. Tlomyuenue U 0OpabOTKY MEPCOHANBHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JMaHHBIX JUisi pacrpoctpaHenus, [llkona ocymiecTBiasieT ¢ COONIOJAECHUEM 3alpeToB M YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaThIBaeT nepcoHaIbHbIC JaHHBIE:

o 0€3 UCIOJIB30BaHus CPENICTB AaBTOMATHU3AIINY;
e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATHU3AIMH B MPOTrpaMMax U HH(POPMAIIMOHHBIX CHCTEMaX:
«1C: 3apmnaTa u Kaapbl», «NEKTpOHHBIN nHEBHUKY, «[ ' UC ObpazoBanue 76».

XpaHeHUE NMEePCOHATBHBIX JaHHBIX:

4.5.1. lllxoma XpaHWT TMEPCOHAJILHBIC JaHHBICE B TEUYCHHE CPOKA, HEOOXOAMMOTO IS JOCTHXKCHHS
neneil ux oOpabOTKH, a JOKYMEHTHI, COJEpKalllie MEepCOHANbHbIE NaHHBIE, — B TEUEHHE CpPOKa
XpaHEHHUS JTOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKIATYpOW Jell, C Y4YeTOM apXHUBHBIX CPOKOB
XpaHEeHHUSI.

4.5.2. [lepconanbHble JaHHbIE, 3a(DUKCHPOBAaHHBIE HA OYMa)KHBIX HOCUTENSIX, XPAHATCS B 3alIMPAaEMBbIX
mkadax Jub0 B 3aIMPAEMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTrpaHUYEH.

4.5.3. llepcoHayibHble JaHHbIE, OOpalOaTHIBa€Mble C KCIIOJIB30BAaHHUEM CPEICTB AaBTOMAaTHU3AlUH,
XpaHATCA B TaKOM MOpPSAAKE U HA YCIOBHSX, YTOOBI HCKJIIOUUTH HETPABOMEPHBIM WM CIydailHbINA
JIOCTYH K HHUM, YHMYTOXEHHE, H3MEHEHHue, OJIOKMpOBaHHE, KOMHPOBAHUE, IPEIOCTABICHHUE,
pacnpocTpaHEHNE NEPCOHANBHBIX JAaHHBIX, @ TAKXKE WHbIC HENPABOMEPHBIC JEUCTBUS B OTHOLIEHUHU
[IEPCOHAJIBHBIX TaHHBIX.




4.6. JIuma, OTBETCTBEHHBIC 32 00PaOOTKY MEPCOHANBHBIX NaHHBIX B [1IkoJe, mpekpamarT ux
00pabaTbIBaTh B CIEAYIOUINX CIydasx:

e JIOCTUTHYTBHI LieJIM 00pabOTKH NEPCOHATIbHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHSA COTJIacusi Ha 00pabOTKY MEePCOHATBHBIX TaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY NEPCOHAIBHBIX JaHHbIX;

e 00paboTKa nepcoHaNbHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaya nepcoOHAIbHBIX TAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPHUACHIIMAIBHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. lllxona nepegaeT NepcoHaIbHbIC JAHHBIC TPETHUM JIMIAM B CJICIYIOIIMX CIy4asx:

. CYG’BGKT INEPCOHAJIPHBIX JAHHBIX JaJI COTJIaCu€ Ha MEpEaady CBOUX JaHHBIX,
e I[ICpCaaTb HAHHBLIC HGOGXOI[I/IMO B COOTBCTCTBHUHU C TpGGOBaHI/IHMI/I 3aKOHOJAaTCJIbCTBA B
paMKax YCTaHOBHeHHOﬁ npoucaypal.

4.7.3. lllkona He OCYIIECTBIISAET TPAHCIPAHUYHYIO NIEpelady IepCOHATbHBIX JaHHbIX.

5. AKTyaJIHIiaIIHﬂ, HCIIPABJICHUE, YIAJCHUEC H YHUUYTOKCHUE MEPCOHAJBHBIX JaHHBIX, OTBETHI HA
3alpoChl Cyﬁ'beKTOB MNEPCOHAJIBbHBIX JAHHBIX

51.B ciIydac npeaoCTaBJICHUA CY6’£>€KTOM INCPCOHAJIBHBIX JAaHHBIX, €I'0 3daKOHHBIM IIPCACTABUTCIICM
q)aKTOB O HCHOJIHBIX, YCTApCBHIMX, HCAOCTOBCPHBLIX HWJIM HC3aKOHHO IMOJTYYCHHBIX ICPCOHAIBHBIX
JaHHBIX IIIxona AKTYaJIU3UPYCT, UCIIPABJIIACT, 6J'IOKI/IpyeT, YAAIACT UM YHUYTOKACT UX U YBCAOMIIACT
0 CBOUX IIGfICTBPI?[X Cy6”beKTa MEPCOHANIBHBIX JAaHHBIX.

5.2. Ilpu poctmxeHuu Ieneld OOpaOOTKM MEPCOHANBHBIX JaHHBIX, a TaKXKe B cllyuyae OT3bIBa
CyOBEKTOM TMEPCOHANBHBIX JIAHHBIX COTJIachs Ha 00pabOTKYy MEPCOHATBHBIX JAHHBIX MEPCOHAIBHBIE
JNAHHbIE TOJUIEKAT YHUYTOXKEHHUIO, €CIM MHO€ HE MPEeIyCMOTPEHO JIOrOBOPOM, CTOPOHOM,
noytydyaTesieM (BBITOJIONPHOOpETATENIEM) TT0 KOTOPOMY SIBJISIETCS] CYyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YHUYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), cCoepKalluX NepCOHAIbHbIE JaHHbIE, IPOU3BOANUTCS B
cooTBeTCTBUM ¢ [lOpsSIKOM YHMYTOXKEHUS M O0€3TMYMBaHUS MEpPCOHATbHBIX AaHHBIX IlIkoibr B
3aBHCHMOCTH OT THUIIa HOCUTEJS NEPCOHAIbHBIX JaHHBIX, B TOM YHUCIIE MYTEM U3MENIbYEHUS LIpeaepe,
CTUpaHus WK (OPMATUPOBAHUS FJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObekTa MEpCOHANbHBIX JTaHHBIX WM €ro 3akoHHOro mpenacraButens llkona
coobmraer emy nHpopMmain 00 00paboTKe MEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH M B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.



